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WOODFORD HOUSE TRUST BOARD

Full time Gardener / Grounds person - Job Description

PURPOSE:
1.
To maintain the Woodford House gardens and grounds and surrounds in a park-like condition. 

2. To assist in ensuring that the Woodford buildings are maintained in a high standard of presentation.

3. To contribute in a support mode to the effective functioning of the school.

RESPONSIBLE TO:
Business and Operations Manager

WORKS WITH:
Custodian, Property Assistant, Full time gardener and Sports’ Department

HOURS:
7.30-4pm

Monday to Friday
	KEY TASKS – all in collaboration with the Part Time Gardener
	EXPECTED OUTCOMES

	1.
Maintenance and development of gardens.


	With the assistance of the part-time gardener, all gardens are maintained in a tidy, cultivated state of presentation.
This includes pruning, spraying, weeding, planting and general garden maintenance.
New gardens are developed and existing gardens converted to low maintenance gardens, as agreed.

	2.
Grass mowing, including staff house lawns.
        There is a ride on mower and a hand mower.
	All grass which is not mowed by the mowing contractor, is kept regularly mown to an agreed height.
Clippings are collected at the time of mowing.

	3.
Maintenance of playing fields.

	Regular programme of turf care including weed control, rolling, aerating, fertilising and irrigating is maintained so that grass surfaces are in a high stage of presentation and functional for the required purpose.

Liaise with mowing contractor so that frequency and quality of mowing is maintained.

	4.
Marking-out of playing fields for sports use.
	Liaison with Sports Department is maintained so that fields are suitably marked for sports use.

	5.
Maintenance of astroturf and hard-surface courts-vacuuming, weed and moss control.
	Surfaces are kept weed, moss and silt free so that they are always in a safe and tidy state of presentation.

	6.
Maintenance of driveways, walkways, cloisters and paved areas around buildings; free of rubbish, leaves, debris, weeds, moss.
	A proactive programme of keeping those areas in a high state of presentation is maintained.


	7.
Assist with upkeep of swimming pool.
	Pool is kept clean with chemicals in balance so that appearance is always pristine and the chance of infection minimised.

Chemicals are kept secure and safe.

Appropriate NZQA pool care qualification obtained and kept up to date.

Pool surrounds are always tidy of equipment and dirt and rubbish free.

	8.
Rubbish collection.
	All external bins are emptied daily.

Rubbish is cleared from pick up areas daily.

Grounds are kept free of litter, discarded food etc.

	9.
Maintenance of waste recycling depositories throughout the school.
	Collection areas are kept tidy, and receptacles clean

Liaison maintained with B&O Manager so that pick-ups take place when necessary.

	10.
Tree maintenance.  Removal of fallen and dead branches/trees.  Recovery of wood. 

	Fallen branches cleared away.  Accessways kept clear of over-hanging branches.  
Pruning of smaller (safe to do) branches.

	11.
Maintenance of fencing to ensure containment of livestock which are grazed on school land.
	Fences are kept stock proof. Liaise with Custodian to ensure grazer is aware.

	12.   Landscaping projects.
	Projects are completed as agreed.

	13.
Back-up of those essential duties normally performed by the Property team during their absence.
	Deputises, to the best of their ability, as required.

	14.
Repairs and Maintenance projects involving gardening and planting, or beatification projects within the school. 
	Works as directed by the Custodian to perform specified tasks to the best of their ability.

	15.
Development projects with the School Custodian.
	Works in co-operation with the School Custodian, performing specified tasks to the best of his ability.

	16.
Cleaning of exterior of school buildings.
	Buildings are kept clear of cobwebs, creepers, marks.

	17.
Such other duties or tasks as the employer may reasonably from time to time require the employee to undertake.  For the avoidance of doubt, such tasks or duties are not necessarily limited to tasks or duties of the kind or type set out above.
	Positive response to requests from the employer.


CREDENTIALS:
Knowledge


Knowledge of plants, grasses, lawn maintenance, soil types

Experience


Gardening, landscaping, turf maintenance, irrigation and handyman services.

Other Skills

1. Ability to work unsupervised, manage priorities and projects whilst meeting deadlines 

2. Self-motivated with an emphasis on perfection
3. Ability to communicate with a wide range of personalities
4. Has (or will be able to) drive a tractor and ride on mower
5. Lifting is required
6. A love of working outdoors all year round

A satisfactory Police Vet and acceptance of the School’s Code of Conduct are mandatory requirements for employment
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